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is determined to be exempt from dis-
closure, each open meeting of the 
Board of Directors, or each meeting 
closed under the regular procedures in 
§ 912.5(a), will be preceded by public no-
tice as described in this section. 

(2) The notices for meetings of the 
Board of Directors closed under the ex-
pedited procedures pursuant to 
§ 912.5(b) will be made in accordance 
with § 912.5(b)(4). 

(b) Content of notice. A notice of an 
open meeting or a meeting closed 
under the regular procedures in 
§ 912.5(a) will state the time, place, and 
subject matter of the meeting, whether 
it is to be open or closed to the public, 
and the name and telephone number of 
the Secretary to the Board for informa-
tion about the meeting. Each such no-
tice shall be posted in the lobby of the 
Finance Board offices, and may be 
made available in addition by other 
means or at other locations as deemed 
desirable. Immediately following the 
posting of each such notice, the Fi-
nance Board will publish the notice in 
the FEDERAL REGISTER. 

(c) Time—(1) Seven days notice. Except 
as provided in paragraph (c)(2) of this 
section, a public notice of open meet-
ings or meetings closed under § 912.5(a) 
will be made at least seven days in ad-
vance of each meeting. 

(2) Less than seven days notice. When a 
majority of the Board of Directors de-
termine by recorded vote that Finance 
Board business requires a meeting to 
be called at any earlier date, the seven-
day prior notice rule may be suspended 
and notice shall be made at the earliest 
practicable time. 

(d) Amendment of notice—(1) Time and 
place. A change in the time or place of 
a meeting following public notice may 
be made only if announced at the ear-
liest practicable time. 

(2) Subject matter. A change in the 
subject matter of a meeting or a re-de-
termination to open or close a meeting, 
or portions thereof, may be made, after 
public notice, only if: 

(i) At least a majority of the Board 
Directors determines by recorded vote 
that Finance Board business so re-
quires and that no earlier notice of the 
change was possible; and 

(ii) The Finance Board publicly an-
nounces the change and the vote of 

each Board Director by posting a no-
tice thereof in the lobby of the Finance 
Board offices at the earliest prac-
ticable time. 

(3) Timing of amendment. A public an-
nouncement of a change in either the 
time, place or subject matter of a 
meeting may be made after the com-
mencement of the meeting affected. 

(4) Publication of amendment. Each 
change to a notice of a meeting will be 
published in the FEDERAL REGISTER, 
following the Finance Board’s public 
announcement of the change. 

[58 FR 19202, Apr. 13, 1993, as amended at 65 
FR 8258, Feb. 18, 2000; 67 FR 12845, Mar. 20, 
2002]
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§ 913.1 Definitions. 
As used in this part: 
Amendment means any correction, ad-

dition or deletion of information con-
tained in a record, as defined in this 
section. 

Business days means all days except 
Saturdays, Sundays, or Federal Gov-
ernment holidays. 

Designated system of records means a 
system of records, as defined in this 
section, that has been listed in the 
FEDERAL REGISTER as required by 5 
U.S.C. 552a(e). 

Individual means a natural person 
who is either a citizen of the United 
States of America or an alien lawfully 
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admitted to the United States for per-
manent residence. The term includes 
the parent(s) having custody of any 
minor or the legal guardian of any in-
dividual who has been declared to be 
incompetent due to physical or mental 
incapacity or age by a court of com-
petent jurisdiction. 

Maintain means to keep or hold and 
preserve in an existing state, and in-
cludes the terms ‘‘collect,’’ ‘‘use,’’ 
‘‘disseminate’’ and ‘‘control.’’

Record means any item, collection, or 
grouping of information about an indi-
vidual that is maintained by the Fi-
nance Board within a system of 
records, and that contains such indi-
vidual’s name, or identifying number, 
symbol, or other identifying particular 
assigned to the individual, including a 
fingerprint, voice print or photograph. 

Records systems manager means the 
employee responsible for maintaining a 
designated system of records at the Fi-
nance Board, as such official or em-
ployee may be identified through pub-
lic notice in the FEDERAL REGISTER 
from time to time by the Finance 
Board entitled: ‘‘Privacy Act of 1974: 
Systems of Records.’’

Routine use means the use of a record 
for a purpose compatible with the pur-
pose for which it was originally cre-
ated. 

System of records means a group of 
records maintained or controlled by 
the Finance Board from which informa-
tion is or may be retrieved by the name 
of an individual or some identifying 
number, symbol or other identifying 
particular assigned to the individual. 

[58 FR 19205, Apr. 13, 1993, as amended at 65 
FR 8259, Feb. 18, 2000. Redesignated at 67 FR 
12845, Mar. 20, 2002]

§ 913.2 General. 
(a) Purpose. This part implements the 

provisions of the Privacy Act, 5 U.S.C. 
552a, which require each executive 
agency to promulgate regulations for 
the protection of the privacy of indi-
viduals on whom the agency maintains 
information that is retrieved by ref-
erence to an individual’s name or an 
identifying particular assigned to the 
individual. 

(b) Scope. These regulations establish 
procedures by which: an individual 
may seek access under the Privacy Act 

to records pertaining to him or her, 
may request correction or amendment 
of such records, or may seek an ac-
counting of disclosures of such records 
maintained by the agency. 

[58 FR 19205, Apr. 13, 1993. Redesignated at 65 
FR 8256, Feb. 18, 2000, and further redesig-
nated at 67 FR 12845, Mar. 20, 2002]

§ 913.3 Procedures for requesting indi-
vidual records in a system of 
records; appeal of denials. 

(a) Current or former employees. Any 
current or former Finance Board em-
ployee seeking access to such employ-
ee’s official personnel record main-
tained by the Finance Board shall sub-
mit a request to the Finance Board in 
the manner prescribed by regulations 
of the Office of Personnel Management, 
at title 5, Code of Federal Regulations. 

(b) Other requests. Other requests for 
access to a record that contains infor-
mation on the requesting individual 
and is maintained in a Finance Board 
designated system of records shall be 
in writing, shall contain a reasonable, 
succinct description of the record 
sought, and shall identify the par-
ticular designated system of records in 
which the record may be maintained, 
as identified in a notice published by 
the Finance Board from time to time 
in the FEDERAL REGISTER. 

(c) Accounting for previous disclosures. 
An individual may use the procedures 
of this section to request an account-
ing from the Finance Board of previous 
disclosures of records pertaining to 
such individual in a designated system 
of records, pursuant to the Privacy 
Act, 5 U.S.C. 552a(c). 

(d) Medical records procedures. Infor-
mation on an individual contained in 
medical records will be disclosed to a 
requesting individual in accordance 
with the procedures in paragraph (b) of 
this section and the requirements of 
this part, except, if in the judgment of 
the Finance Board the disclosure of 
such information could have an adverse 
effect on the individual, the Finance 
Board may withhold such information 
from the individual and transmit it to 
a licensed medical physician named by 
the requesting individual. 
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